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Bidders NAME, LOGO AND ADDRESS OF THE PROCURING ENTITY                                      

NAME ANDIDENTIFICATIONOFTENDER:  

InvitationforPre-qualificationNo.:  

ContractName:PREQUALIFICATION OF SUPPLIERS FOR PROVISION OF TRAINING SERVICES FOR THE 
FINANCIAL YEARS 2021/2022 - 2023/2024 

ProcuringEntity:THE COUNTY ASSEMBLY OF MARSABIT 

Issuedon:25th  November, 2021 

 



 

INVITATION TO APPLY FOR PREQUALIFICATION 

 

REPUBLIC OF KENYA 

THE COUNTY ASSEMBLY OF MARSABIT 
 INVITATION TO PREQUALIFICATION 

PREQUALIFICATION OF SUPPLIERS FOR PROVISION OF TRAINING SERVICES 
TENDER NO: MBT/COU/ASS/27/2021-2022 

Date: 25th November, 2021 

 

Tenders are invited for prequalification of suppliers from interested and eligible bidders for the 

Provision of the under listed training/ services for the Financial Year 2021/2022 - 2023/2024 

 

S/No Category No. Item Description 
  Provision of Services 

1. S1 Prequalification for Provision of Human Resource Training Services 

2. 
S2 Prequalification for Provision of Legislative/oversight  Training Services 

3. S3 Prequalification for Provision of Safety and Firefighting Training Services 

4. 
S4 Prequalification for Provision of Procurement Training Services 

5. 
S5 Prequalification for Provision of Team Building Services 

6. S6 Prequalification for Provision of ICT Training Services 

7. 
S7 Prequalification for Provision of Performance Management Training Services 

8. 
S8 Prequalification for Provision of Training Needs Assessment Training Services 

9. 
S9 Prequalification for Provision of ISO Training Services 

10. 
S10 Prequalification for Provision of Labour Laws Training Services 

A complete set of the Tender Documents may be downloaded by interested and eligible candidates  
Free of Charge at www.marsabitassembly.go.ke Those who download the documents  
from the website must forward their particulars immediately for recording and any further clarifications  
and addenda to procurement@marsabitassembly.go.ke. 

Completed Tender Documents, “Original” enclosed in plain sealed envelope, marked with the Tender 

Number shall be addressed to: - 
 
The Clerk, 

The County Assembly of Marsabit,  
P.O. Box 29-60500 

Marsabit 
 

 

mailto:procurement@marsabitassembly.go.ke.


 

 

Completed tender documents must be submitted in enclosed plain sealed envelopes, clearly marked with the 
Tender Number and written, “Tender for Supply /Provision”– “Category Reference/Description” and be 
deposited in the tender box situated at Marsabit County 

Assembly premises, located near DC’s Office, so as to be received on or 8th December, 2021 at 10.00a.m 

 

All Bid Documents must be serialized / paginated. 
 

Tenders  will  be  opened  immediately  thereafter  in  the  presence  of  the  tenderers  or  their 
representatives who choose to attend the opening at The County Assembly of Marsabit, Conference Room  on 
8th December, 2021 at 10.00a.m 

 
 
 
THE CLERK 
COUNTY ASSEMBLY OF MARSABIT 
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SECTION I - INSTRUCTIONS TO APPLICANTS (ITA) 

A. General 

1. ScopeofApplication 

1.1 Thename of the ProcuringEntityinvitingforapplicationsisdefined in the PDS.Theparticulartypeofcontract 
(works, goods or Non-Consulting Services required) and its name and description of the contract(s) and its 
reference number are defined in the PDS. If the scope of contract so defined is in multiple contracts, it will be 
specifiedinthePDSifprequalificationwillbebasedonindividualcontractsormultiplecontracts.TheFullscope 
ofWorksorGoodsorNon-ConsultingServicesaredescribedinSectionV(ScopeofWorksorgoodscontract). 

2. SourceofFundstobespecifiedinthePDS,ifdeemednecessary. 

3. Fraud andCorruption 

3.1 The Government of Kenya requires compliance with its Anti-Corruption laws and its prevailing sanctions 
policiesandprocedures. 

3.2 Infurtherpursuanceofthispolicy,Applicantsshallpermitandshallcausetheiragents(wheredeclaredornot), 
subcontractors, subconsultants, service providers, suppliers, and their personnel, to permit the Public 
ProcurementRegulatoryAuthority(PPRA)toinspectallaccounts,recordsandotherdocumentsrelatingtoany 
initialselectionprocess,prequalificationprocess,tendersubmission(incaseprequalified),proposalsubmission, 
andcontractperformance(inthecaseofaward),andtohavethemauditedbyauditorsappointedbythePPRA. 

4 Collusivepractices 

4.1 TheProcuringEntityrequirescompliancewiththeprovisionsoftheCompetitionAct2010,regardingcollusive 
practices in contracting. Any applicant found to have engaged in collusive conduct shall be disqualified and 
criminaland/orcivilsanctionsmaybeimposed.Tothiseffect,applicantsshallberequiredtocompleteandsigna 
CertificateofIndependentTenderDetermination” annexedtotheFormofapplicant. 

5 EligibleApplicants 

5.1 ApplicantsshallmeettheeligibilitycriteriaasperthisITAandITA5.1and5.2.AnApplicantmaybeafirmthatis 
aprivateentity,astate-ownedenterpriseorinstitutionsubjecttoITA5.9oranycombinationofsuchentitiesin 
theformofajointventure(“JV”)underanexistingagreementorwiththeintenttoenterintosuchanagreement 
supportedbyaletterofintent.In the caseofajointventure,allmembersshallbejointlyandseverallyliablefor the 
execution of the entire Contract in accordance with the Contract terms. The JV shall nominate a 
Representativewhoshallhavetheauthoritytoconductallbusinessforandonbehalfofanyandallthemembers of the JV 
during the prequalification process, tendering (in the event the JV submits a Tender) and during 
contractexecution(intheeventtheJVisawardedtheContract).Membersofajointventuremaynotalsomakean 
individualtender,beasubcontractorinaseparatetenderorbepartofanotherjointventureforthepurposesofthe 
sameTender.ThemaximumnumberofJVmembersshallbespecifiedinthePDS. 

5.2 PublicOfficersoftheProcuringEntity,theirSpouses,Child,Parent,BrothersorSister.Child,Parent,Brother 
orSisterofaSpouse,theirbusinessassociatesoragentsandfirms/organizationsinwhichtheyhaveasubstantial or 
controlling interest shall not be eligible to be prequalified. Public Officers with such relatives are also not 
allowedtoparticipateinanyprocurementproceedings. 

5.3 A firm may apply for prequalification both individually, and as part of a joint venture, or participate as a 
subcontractor. Ifprequalified,itwillnotbepermittedtotenderforthesamecontractbothasanindividualfirm 
andasapartofthejointventureorasasubcontractor.However,afirmmayparticipateasasubcontractorinmore 
thanoneTender,butonlyinthatcapacity.Tenderssubmittedinviolationofthisprocedure will be rejected. 

5.4 Afirmandanyofitsaffiliates(thatdirectlyorindirectlycontrol,arecontrolledbyorareundercommoncontrol with that 
firm) may submit its application for prequalification either individually, as joint venture or as a 
subcontractoramongthemforthesamecontract.However,ifprequalified,onlyoneprequalifiedApplicantwill 
beallowedtotenderforthe.AllTenderssubmittedinviolationofthisprocedurewillberejected. 
 

5.5 AnApplicantmayhavethenationalityofanycountry,subjecttotherestrictionspursuanttoITA5.1and5.2.An 
Applicant shall be deemed to have the nationality of a country if the Applicant is constituted, 
incorporatedorregistered in and operates in conformity with the provisions of the laws of that country, as 
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evidenced by its 
articlesofincorporation(orequivalentdocumentsofconstitutionorassociation)anditsregistrationdocuments, as the 
casemaybe. Sub-contractorsorsuppliersforanypartoftheContractincludingrelatedNon-ConsultingServices. 

5.6 Applicantsshallnothaveaconflictofinterest.Applicantsshallbeconsideredtohaveaconflictofinterest,ifthey, 
oranyoftheiraffiliates,participatedasaconsultantinthepreparationofthedesignortechnicalspecificationsor have 
been hiredorproposedtobehiredbytheProcuringEntityasEngineerforcontractimplementationofthe contract(s) 
that are the subject of this prequalification. In addition, Applicants may be considered to have a 
conflictofinterestiftheyhaveaclosebusinessorfamilyrelationshipwithaprofessionalstaffoftheProcuring 
Entitywho: 

a are directly or indirectly involved in the preparation of the prequalification Document or Invitation to 
Tender (ITT), Document or specifications of the Contract, and/or the Tender evaluation process of such 
Contract;or 

b would be involved in the implementation or supervision of such Contract, unless the conflict stemming 
from such relationship has been resolved in a manner acceptable to the Procuring Entity throughout the 
prequalification,ITTprocessandexecutionoftheContract. 

5.7 An Applicant that has been debarred shall be ineligible to be initially selected for, prequalified for, tender for, 
proposefor,orbeawardedacontractduringsuchperiodoftimeasthePPRAshallhave determined.Thelistof 
debarredfirmsandindividualsisavailableatwww.ppra.go.ke 

5.8 Applicantsthatarestate-ownedenterpriseorinstitutionsinKenyamaybeeligibletoprequalify,competeandbe 
awardedaContract(s)onlyiftheycanestablish, inamanneracceptabletotheProcuringEntity,thatthey(i)are 
legallyandfinanciallyautonomous(ii)operateundercommerciallaw,and(iii)arenotundersupervisionofany 
publicentity. 

5.9 An Applicant shall not be under sanction of debarment from Tendering by the PPRA as the result of the 
executionofaTender/Proposal–SecuringDeclaration. 

5.10 AnApplicantthatisaKenyanfirmorcitizenshallprovideevidenceofhavingfulfilledhis/hertaxobligationsby 
producing a current tax clearance certificate or tax exemption certificate issued by the Kenya Revenue 
Authority. 

5.11 An Applicant shall provide any other such documentary evidence of eligibility satisfactory to the Procuring 
Entity,as the ProcuringEntityshallreasonablyrequest. 

6 Eligibility 

6.1 Firms and individuals may be ineligible if they are nationals of ineligible countries as indicated herein. The 
countries,personsorentitiesareineligibleif: 

a. Asamatteroflaworofficialregulations,Kenyaprohibitscommercialrelationswiththatcountry,or 

b. ByanactofcompliancewithadecisionoftheUnitedNationsSecurityCounciltakenunderChapterVIIof the 
Charter of the United Nations, Kenya prohibits any import of goods or contracting of works or Non- 
ConsultingServicesfromthatcountry,oranypaymentstoanycountry,person,orentityinthatcountry. 

6.2 WhentheWorks,supplyofGoodsorprovisionofnon-consultingservicesareimplementeda cross jurisdictional 
boundary(andmorethanonecountryisaProcuringEntity,andisinvolved in the procurement),thenexclusion 
ofafirmorindividualonthebasisofITA5.1(a)abovebyanycountrymaybeappliedtothatprocurementacross 
othercountriesinvolved,iftheProcuringEntitiesinvolvedintheprocurementsoagree. 

6.3 Anygoods,worksandproductionprocesseswithcharacteristicsthathavebeendeclaredbytherelevantnational 
environmental protection agency or by other competent authority as harmful to human beings and to the 
environmentshallnotbeeligibleforprocurement. 

B. ContentsofthePrequalificationDocuments 

7 SectionsofPrequalificationDocument 

7.1 ThisPrequalificationDocumentconsistsofparts1and2whichcompriseallthesectionsindicated below, and 
whichshouldbereadinconjunctionwithanyAddendumissuedinaccordancewithITA8. 

 

http://www.ppra.go.ke/
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PART 1 - Prequalification Procedures 
i) SectionI-InstructionstoApplicants(ITA) 
ii) SectionII-PrequalificationDataSheet(PDS) 
iii) SectionIII-QualificationCriteriaandRequirements 
iv) SectionIV-ApplicationForms 

PART 2 - Works, Goods, or Non-Consulting Services Requirements 

i) SectionVII-ScopeofWorks,Goods,orNon-ConsultingServices 

7.2 Unless obtained directly from the Procuring Entity, the Procuring Entity accepts no responsibility for the 
completeness of the document, responses to requests for clarification, the minutes of the pre-Application 
meeting (if any), or Addenda to the Prequalification Document in accordance with ITA 8. In case of any 
discrepancies,documentsissueddirectlybytheProcuringEntityshallprevail. 

7.3 TheApplicantisexpectedtoexamineallinstructions,forms,andtermsinthePrequalificationDocumentandto 
furnishwithitsApplicationallinformationordocumentationasisrequiredbythePrequalificationDocument. 

8 ClarificationofPrequalificationDocuments,sitevisit(s)andPre-ApplicationMeeting 

8.1 AnApplicantrequiringanyclarificationofthePrequalificationDocumentshallcontacttheProcuringEntityin 
writingattheProcuringEntity'saddressindicatedinthePDS.TheProcuringEntitywillrespondinwritingtoany request 
for clarification provided that such request is received no later than fourteen (14) days prior to the deadline for 
submission of the applications. The Procuring Entity shall forward a copy of its response to all prospective 
Applicants who have obtained the Prequalification Document directly from the Procuring Entity, 
includingadescriptionoftheinquirybutwithoutidentifyingitssource.Ifsoindicated in the PDS,theProcuring 
EntityshallalsopromptlypublishitsresponseatthewebpageidentifiedinthePDS.ShouldtheProcuringEntity 
deemitnecessarytoamendthePrequalificationDocumentasaresultofaclarification,itshalldosofollowing 
theprocedureunderITA8. AndinaccordancewiththeprovisionsofITA17.2. 

8.2 TheApplicant, at the Applicant'sownresponsibilityandrisk,isencouragedtovisitandexamineandinspectthe 
Siteoftherequiredcontractsandobtainallinformationthatmaybenecessaryforpreparingtheapplication.The 
costsofvisitingtheSiteshallbeattheApplicant'sownexpense.TheProcuringEntityshallspecifyinthePDSif apre-
applicationmeetingwillbeheld,whenandwhere.TheProcuringEntityshallalsospecifyinthePDSifa pre-
arrangedSitevisitwillbeheldandwhen.TheApplicant'sdesignatedrepresentativeisinvitedtoattendapre- application 
meeting and a pre-arranged site visit. The purpose of the meetings will be to clarify issues and to 
answerquestionsonanymatterthatmayberaisedatthatstage. 

8.3 The Applicant is requested to submit any questions in writing, to reach the Procuring Entity not later than the 
periodspecifiedinthePDSbeforethesubmissiondateofapplications. 

8.4 Minutesofapre-arrangedsitevisitandthoseofthepre-applicationmeeting,ifapplicable,includingthetextof the 
questions asked by Applicants and the responses given, together with any responses prepared after the 
meeting, will be transmitted promptly to all Applicants who have acquired the prequalification documents. 
Minutesshallnotidentifythesourceofthequestionsasked. 

8.5 TheProcuringEntityshallalsopromptlypublishanonymized(nonames)Minutesofthepre-arrangedsitevisit and 
those of the pre-proposal meeting at the web page identified in the PDS. Any modification to the 
PrequalificationDocumentsthatmaybecomenecessaryasaresultofthepre-arrangedsitevisitandthoseofthe pre-
application meeting shall be made by the Procuring Entity exclusively through the issue of an Addendum 
pursuant to PDS 8 and not through the minutes of the pre-application meeting. Non-attendance at the pre- 
arrangedsitevisitandthepre-tendermeetingwillnotbeacausefordisqualificationofaTenderer. 

9 AmendmentofPrequalificationDocument 

9.1 At any time prior to the deadline for submission of Applications, the Procuring Entity may amend the 
PrequalificationDocumentbyissuinganAddendum. 

9.2 AnyAddendumissuedshallbepartofthePrequalificationDocumentandshallbecommunicatedinwritingtoall 
ApplicantswhohaveobtainedthePrequalificationDocumentfromtheProcuringEntity.TheProcuringEntity 
shallpromptlypublishtheAddendumattheProcuringEntity'swebpageidentifiedinthePDS. 

9.3 To give Applicants reasonable time to take an Addendum into account in preparing their Applications, the 
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ProcuringEntitymay,atitsdiscretion,extendthedeadlineforthesubmissionofApplicationsinaccordancewith 
ITA17.2. 

C. PreparationofApplications 

10 CostofApplications 

10.1 The Applicant shall bear all costs associated with the preparation and submission of its Application. The 
ProcuringEntitywillinnocaseberesponsibleorliableforthosecosts,regardlessoftheconductoroutcomeof 
theprequalificationprocess. 

11 LanguageofApplication 

11.1 TheApplicationaswellasallcorrespondenceanddocumentsrelatingtotheprequalificationexchangedbythe 
Applicant and the Procuring Entity, shall be written in English Language. Supporting documents and printed 
literature that are part of the Application may be in another language, provided they are accompanied by an 
accuratetranslationoftherelevantpassagesintheEnglishlanguage, in which case,forpurposesofinterpretation of 
the Application,thetranslationshallgovern. 

12 DocumentsComprisingtheApplication 

12.1 TheApplicationshallcomprisethefollowing: 

a. ApplicationSubmissionLetter,inaccordancewithITA13.1; 

b. Eligibility:documentaryevidenceestablishingtheApplicant'seligibility,inaccordancewithITA14.1; 

c. Qualifications: documentary evidence establishing the Applicant's qualifications, in accordance withITA 
15;and 

d. AnyotherdocumentrequiredasspecifiedinthePDS. 

12.2 TheApplicantshallfurnishinformationoncommissionsandgratuities,ifany,paidortobepaidtoagentsorany 
otherpartyrelatingtothisApplication. 

13 Application SubmissionLetter 

13.1 TheApplicantshallcompleteanApplicationSubmissionLetterasprovidedinSectionIV(ApplicationForms). 
ThisLettermustbecompletedwithoutanyalterationtoitsformat. 

14 DocumentsEstablishingtheEligibilityoftheApplicant 

14.1 ToestablishitseligibilityinaccordancewithITA4,theApplicantshallcompletetheeligibilitydeclarationsin 
theApplicationSubmissionLetterandFormsELI(eligibility)1.1and1.2,includedinSectionIV(Application Forms). 

15 DocumentsEstablishingtheQualificationsoftheApplicant 

15.1 Toestablishitsqualificationstoperformthecontract(s)inaccordancewithSectionIII,QualificationCriteriaand 
Requirements, the Applicant shall provide the information requested in the corresponding Information Sheets 
includedinSectionIV(ApplicationForms). 

15.2 WhereveranApplicationFormrequiresanApplicanttostateamonetaryamount,Applicantsshouldindicatethe 
KenyaShillingequivalentusingtherateofexchangedeterminedasfollows: 
a ForconstructionturnoverorfinancialdatarequiredforeachYear-Exchangerateprevailingonthelastday 

oftherespectivecalendaryear(inwhichtheamountsforthatyearistobeconverted). 
b ValueofsingleContract-Exchangerateprevailingonthedateofthecontract. 

15.3 Exchange rates shall be taken from the publicly available source identified in the PDS. Any error in 
determining the exchange rates in the Application may be corrected by the Procuring Entity. 

15.4 Applicantsshallbeaskedtoprovide,aspartofthedataforqualification,suchinformation,includingdetailsof 
ownership,asshallberequiredtodeterminewhether,accordingtotheclassificationestablishedbytheProcuring Entity, 
a particular contractor or group of contractors qualifies for a margin of preference. Further the 
informationwillenabletheProcuringEntityidentifyanyactualorpotentialconflictofinterestinrelationtothe 
procurement and/or contract management processes, or a possibility of collusion between Applicants, and 
therebyhelptopreventanycorruptinfluenceinrelationtotheprocurementprocessorcontractmanagement. 
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15.5 The purpose of the information described in ITT 6.2 above overrides any claims to confidentiality which an 
Applicant may have. There can be no circumstances in which it would be justified for an Applicant to keep 
information relating to its ownership and control confidential where it is tendering to undertake public sector 
work and receive public sector funds. Thus, confidentiality will not be accepted by the Procuring Entity as a 
justificationforanApplicant'sfailuretodisclose,orfailuretoproviderequiredinformationonitsownershipand 
control. 

15.6 TheApplicantshallprovidefurtherdocumentaryproof,informationorauthorizationsthattheProcuringEntity 
mayrequestinrelationtoownershipandcontrolwhichinformationonanychangestotheinformationwhichwas 
provided by the Applicant under ITT 6.3. The obligations to require this information shall continue for the 
durationoftheprocurementprocessandcontractperformanceandaftercompletionofthecontract,ifanychange to the 
informationpreviouslyprovidedmayrevealaconflictofinterestinrelationtotheawardormanagementof thecontract. 

15.7 All information provided by the Applicant pursuant to these requirements must be complete, current and 
accurate as at the date of provision to the Procuring Entity.In submitting the information required pursuant to 
theserequirements,theApplicantshallwarrantthattheinformationsubmittediscomplete,currentandaccurate 
asatthedateofsubmissiontotheProcuringEntity. 

15.8 If an Applicant fails to submit the information required by these requirements, its application will berejected. 
Similarly, if the Procuring Entity is unable, after taking reasonable steps, to verify to a reasonable degree the 
informationsubmittedbyanApplicantpursuanttotheserequirements,thentheapplicationwillberejected. 

15.9 If information submitted by an Applicant pursuant to these requirements, or obtained by the Procuring Entity 
(whether through its own enquiries, through notification by the public or otherwise), shows any conflict of 
interestwhichcouldmateriallyandimproperlybenefittheApplicantinrelationtotheprocurementorcontract 
managementprocess,then: 
a. Iftheprocurementprocessisstillongoing,theApplicantwillbedisqualifiedfromtheprocurementprocess, 
b. IfthecontracthasbeenawardedtothatApplicant,thecontractawardwillbesetaside, 

15.10 theApplicantwillbereferredtotherelevantlawenforcementauthoritiesforinvestigationofwhetherthe 
Applicantoranyotherpersonshavecommittedanycriminaloffence. 

15.11 IfanApplicantsubmitsinformationpursuanttotheserequirementsthatisincomplete,inaccurateorout-of-date, 
orattemptstoobstructtheverificationprocess,thentheconsequencesITT6.7willensueunlesstheApplicant 
canshowtothereasonablesatisfactionoftheProcuringEntitythatanysuchactwasnotmaterial,orwasdueto 
genuineerrorwhichwasnotattributabletotheintentionalact,negligenceorrecklessnessoftheApplicant. 

16 SigningoftheApplicationandNumberofCopies 

16.1 TheApplicantshallprepareoneoriginalofthedocuments comprising theApplicationasdescribedinITA11and 
clearlymarkit“ORIGINAL”.TheoriginaloftheApplicationshallbetypedorwritteninindelibleinkandshall be 
signed by a person duly authorized to sign on behalf of the Applicant. In case the Applicant is a JV, the 
ApplicationshallbesignedbyanauthorizedrepresentativeoftheJVonbehalfoftheJVandsoastobelegally 
bindingonallthemembersasevidencedbyapowerofattorneysignedbytheirlegallyauthorizedsignatories. 

16.2 The Applicant shall submit copies of the signed original Application, in the number specified in the PDS,and 
clearly mark them “COPY”. In the event of any discrepancy between the original and the copies, the original 
shallprevail. 

D. SubmissionofApplications 

17 SealingandMarkingofApplications 

17.1 TheApplicantshallenclosetheoriginalandthecopiesoftheApplicationinasealedenvelopethatshall: 
a Bearthenameandaddress of the Applicant; 
b BeaddressedtotheProcuringEntity,inaccordancewithITA17.1;and 
c Bear thespecificidentificationofthisprequalificationprocessindicatedinthePDS1.1. 

17.2 The Procuring Entity will accept no responsibility for not processing any envelope that was not identified as 
requiredinITA16.1above. 

18 DeadlineforSubmissionofApplications 

18.1 Applicants may either submit their Applications by mail or by hand. Applications shall be received by the 
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ProcuringEntityattheaddressandnolaterthanthedeadlineindicatedinthePDS.WhensospecifiedinthePDS, 
Applicants have the option of submitting their Applications electronically, in accordance with electronic 
ApplicationsubmissionproceduresspecifiedinthePDS. 

18.2 TheProcuringEntitymay,atitsdiscretion,extendthedeadlineforthesubmissionofApplicationsbyamending 
thePrequalificationDocumentinaccordancewithITA8,inwhichcaseallrightsandobligationsoftheProcuring 
EntityandtheApplicantssubjecttothepreviousdeadlineshallthereafterbesubjecttothedeadlineasextended. 

19 LateApplications 

19.1 The Procuring Entity reserves the right to accept applications received after the deadline for submission of 
applications,unlessotherwisespecifiedinthePDS.Iflateapplicationswillbeaccepted,theymustbereceived 
notlaterthanthedatespecifiedintheTDSafterthedeadlineforsubmissionofapplications. 

20. OpeningofApplications 

20.1 The Procuring Entity shall open all Applications at the date, time and place specified in the PDS. Late 
ApplicationsshallbetreatedinaccordancewithITA19.1. 

20.2 Applicationssubmittedelectronically(ifpermittedpursuanttoITA17.1)shallbeopenedinaccordancewiththe 
proceduresspecifiedinthePDS. 

20.2 TheProcuringEntityshallpreparearecordoftheopeningofApplicationstoinclude,asaminimum,thenameof 
theApplicants.AcopyoftherecordshallbedistributedtoallApplicants. 

E. ProceduresforEvaluationofApplications 

21 Confidentiality 

21.1 InformationrelatingtotheApplications,theirevaluationandresultsoftheprequalificationshallnotbedisclosed 
toApplicantsoranyotherpersonsnotofficiallyconcernedwiththeprequalificationprocessuntilthenotification 
ofprequalificationresultsismadetoallApplicantsinaccordancewithITA28. 

21.2 FromthedeadlineforsubmissionofApplicationstothetimeofnotificationoftheresultsoftheprequalification 
inaccordancewithITA28,anyApplicantthatwishestocontacttheProcuringEntityonanymatterrelatedtothe 
prequalificationprocessmaydosoonlyinwriting. 

22 ClarificationofApplications 

22.1 To assist in the evaluation of Applications, the Procuring Entity may, at its discretion, ask an Applicant for a 
clarification(includingmissingdocuments) of its Application,tobesubmittedwithinastatedreasonableperiod 
oftime.AnyrequestforclarificationfromtheProcuringEntityandallclarificationsfromtheApplicantshallbe 
inwriting. 

22.1 If an Applicant does not provide clarifications and/or documents requested by the date and time set in the 
Procuring Entity's request for clarification, its Application shall be evaluated based on the information and 
documentsavailableatthetimeofevaluationoftheApplication. 

23 ResponsivenessofApplications 

23.1 The Procuring Entity may reject any Application which is not responsive to the requirements of the 
Prequalification Document. In case the information furnished by the Applicant is incomplete or otherwise 
requiresclarificationasperITA21.1, and the Applicantfailstoprovidesatisfactoryclarificationand/ormissing 
information,itmayresultindisqualificationoftheApplicant. 

24 Margin ofPreference 

24.1 UnlessotherwisespecifiedinthePDS,amarginofpreferenceshallnotapplyintheTenderingprocessresulting 
fromthisprequalification. 

25 NominatedSubcontractors 

25.1 UnlessotherwisestatedinthePDS,theProcuringEntitydoesnotintendtoexecuteanyspecificelementsofthe 
worksbysub-contractorsselectedinadvancebytheProcuringEntity(so-called“NominatedSubcontractors”). 
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25.2 The Applicant shall not propose to subcontract the whole of the Works or Goods. The maximum limit of 
subcontracting permitted under the contract may be specified by the Procuring Entity in the Tendering 
Document. The Procuring Entity, in ITA 25.2, may permit the Applicant to propose subcontractors for certain 
specializedpartsofthecontractasindicatedthereinas(“SpecializedSubcontractors”).Applicantsplanningto 
usesuchSpecializedSubcontractorsshallspecify, in the ApplicationSubmissionLetter,theactivity(ies)orparts of 
the Works proposed to be subcontracted along with details of the proposed subcontractors including their 
qualificationandexperience. 

F. EvaluationofApplicationsandPrequalificationofApplicants 

26 EvaluationofApplications 

26.1 The Procuring Entity shall use the factors, methods, criteria, and requirements defined in Section III, 
QualificationCriteriaandRequirements,toevaluatethequalificationsoftheApplicants,andnoothermethods, 
criteria,orrequirementsshallbeused.TheProcuringEntityreservestherighttowaiveminordeviationsfromthe 
qualification criteria if they do not materially affect the technical capability and financial resources of an 
ApplicanttoperformtheContract. 

26.2 Subcontractors proposed by the Applicant shall be fully qualified and meet the minimum specific experience 
criteriaasspecifiedfortheirpartsoftheproposedcontractforWorksorGoodsornon-consultingservices.The 
subcontractor's qualifications shall not be used by the Applicant to qualify for the Works or Goods or non- 
consulting services unless their parts of the Works or Goods or non-consulting services were previously 
designatedbytheProcuringEntityinthePDSascanbemetbySpecializedSubcontractors,inwhichcase: 
i) TheSpecializedSubcontractorsshallmeettheminimumqualificationrequirementsspecifiedinSectionIII, and 
ii) the qualifications with respect to specific experience of the Specialized Subcontractor proposed by the 

ApplicantmaybeaddedtothequalificationsoftheApplicantforthepurposeoftheevaluation. 
UnlesstheApplicanthasbeendeterminedprequalifiedonitsownwithouttakingintoaccountthequalification 
andexperienceoftheproposedspecializedsub-contractor,thetendersubmittedbytheApplicantshallinclude 
the same specializedsub-contractorfailingwhich,suchtendermayberejectedunlessachangeinthespecialized 
sub-contractor was requested by the Applicant and approved by the Procuring Entity subsequent to 
prequalificationbutbeforethetendersubmissiondeadlineinaccordancewithITA30. 

26.3 In case of multiple contracts, Applicants should indicate in their Applications the individual contract or 
combinationofcontractsinwhichtheyareinterested.TheProcuringEntityshallprequalifyeachApplicantforeach 
lot and for a combination of contracts for which the Applicant has thereby indicated its interest and for 
which the Applicant meets the appropriate aggregate requirementsthe Eligibility and Qualification Criteria. 

26.4 Further, in the case of multiple contracts, the Procuring Entity will prepare the Eligibility and Qualification 
CriteriaFormforitems3.1,3.2, 4.2(a)and4.2(b)foreachLot,tobecompletedbyapplicants. 

26.5 Only the qualifications of the Applicant shall be considered. The qualifications of other firms, including the 
Applicant's subsidiaries, parent entities, affiliates, subcontractors (other than Specialized Subcontractors in 
accordancewithITA25.2above)oranyotherfirm(s)differentfromtheApplicantshallnotbeconsidered. 

27 ProcuringEntity'sRighttoAcceptorRejectApplications 

27.1 The Procuring Entity reserves the right to accept or reject any Application, and to annul the prequalification 
processandrejectallApplicationsatanytime,withouttherebyincurringanyliabilitytotheApplicants. 

28 PrequalificationofApplicants 

28.1 AllApplicantswho’sApplicationssubstantiallymeetorexceedthespecifiedqualificationrequirementswillbe 
prequalifiedbytheProcuringEntity.The Procuring Entity shall notify all Applicants in writing of the names of 
those Applicants who have been prequalified or conditionally prequalified. In addition, those Applicants who 
have been disqualified will be informedseparately. 

28.32 ApplicantsthathavenotbeenprequalifiedmaywritetotheProcuringEntitytorequest,inwriting,thegrounds 
onwhichtheyweredisqualified. 

28 InvitationtoTender 

29.1 Promptly after the notification of the results of the prequalification, the Procuring Entity shall invite Tenders 
fromalltheApplicantsthathavebeenprequalifiedorconditionallyprequalified. 
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28.2 Applicants may be required to provide a Tender Security or a Tender-Securing Declaration acceptable to the 
ProcuringEntityintheformandanamounttobespecifiedinthetenderingdocument. 

28.3 The successful Applicant shall be required to provide a Performance Security as specified in the tendering 
document. 

29 ChangesinQualificationsofApplicants 

30.1 AnychangeinthestructureorformationofanApplicantafterbeingprequalifiedinaccordancewithITA27and 
invitedtotender(including, in the caseofaJV,anychangeinthestructureorformationofanymemberandalso 
including any change in any specialized subcontractor whose qualifications were considered to prequalify the 
Applicant)shallbesubjecttothewrittenapprovaloftheProcuringEntitypriortothedeadlineforsubmissionof Tenders. 
Such approval shall be denied if (i) a prequalified applicant proposes to associate with a disqualified 
applicantorincaseofadisqualifiedjointventure,anyofitsmembers;(ii)asaconsequenceofthechange,the Applicant 
no longer substantially meets the qualification criteria set forth in Section III (QualificationCriteria 
andRequirements); or (iii)in the opinionoftheProcuringEntity,thechangemayresultinasubstantialreduction 
incompetition.AnysuchchangeshouldbesubmittedtotheProcuringEntitynotlaterthanfourteen(14)days after the 
dateoftheInvitationtoTender. 

31 ProcurementRelatedComplaints and Administrative Review 

31.1 TheproceduresformakingaProcurement-relatedComplaintareasspecifiedinthePDS. 

31.2 A request for administrative review shall be made in the form provided. 
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SECTION II - PREQUALIFICATION DATA SHEET (PDS) 

 

A.  General 

ITA 1.1 The Procuring Entity is; The County Assembly of Marsabit, P.O. Box 29-60500 

Marsabit 
 
The identification of the Invitation for Prequalification is:   
MBT/COU/ASS/27/2021-2022 

 
The particular type of contract is for Services and Goods 

 

The Tender is for: Prequalification of Suppliers / Contractors for Supply of 
Goods and Provision of Services for the Financial Years 2021/2022 - 
2023/2024 

 

Prequalification will be based on: Individual Contract 

ITA 2 The Source of funds shall be: Government of Kenya 

ITA 5 Maximum number of members in JV shall be: N/A 

B. Comments of the Prequalification Document 

ITA 8.1 For clarification purposes the Procuring Entity’s Address is; 
 
The Clerk 

The County Assembly of Marsabit 
P. O. BOX 29 – 60500 

Marsabit 
 

ITA 8.2 A pre- arranged meeting will be held on: N/A 
 Pre- Tender meeting shall be held: No 

ITA 8.3 A pre - arrange site visit will be held on: N/A 

ITA 8.5 Minutes of the pre-arranged site visit and those of the pre-proposed meeting 

at the web page: N/A 

ITA 9.2 Addendum issued shall be published at the website: www.marsabitassembly.go.ke and 
www.tenders.go.ke 

C. Preparation of Tender 
ITA 12.1 (d) The Tenderer shall submit (Mandatory Requirement) with its Tender the 

following documents; 
1. Certified copy of Certificate of Registration / Certificate of 

Incorporation. 
2. Copy of Valid Tax Compliance Certificate from Kenya Revenue 

Authority 

3. Certified copy of Certificate of Confirmation of Directors and 

Shareholding (CR 12) (Issued within the last 12 Months to Tender 
Opening Date) 

4. The bid document “Original” must be sequentially paginated / 
Serialized. 
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SECTION III - QUALIFICATION CRITERIA AND REQUIREMENTS 

1. Thissectioncontainsallthemethods,criteria,andrequirementsthattheProcuringEntityshallusetoevaluate 
Applications,allinoneForm“EligibilityandQualificationCriteria”.Theinformationtobeprovidedinrelation 
toeachrequirementandthedefinitionsofthecorrespondingtermsareincludedintheForm. 

2. TheProcuringEntityshallinsertoneFormforeachLotorContractincaseofmultiplecontracts. 
 

3. This form is generic and refers to works and construction. In case of Supply of Goods or Non-Consulting 
Services,theformshallbeamendedtoreadGoodsorNon-ConsultingServicesasappropriate. 

 
 
 

Mandatory Requirements 

 

� Certified copy of Certificate of Registration / Certificate of Incorporation. 
 

� Copy of Valid Tax Compliance Certificate from Kenya Revenue Authority 

 
� Certified copy of Certificate of Confirmation of Directors and Shareholding (CR 

12) (Issued within the last 12 Months to Tender Opening Date, for Limited 
Companies or copy of Identification Card (ID) for Sole Proprietors 

 

� Certified copy of the County Government Business Permit 
 

� The bid document “Original” must be sequentially paginated / serialized. 

� Duly filled, signed and stamped Self-Declaration Form that the Tenderer is 

Not Debarred 

 
� Dully filled, signed and Stamped Self Declaration form that the Tenderer will 

not engage in any Corrupt or Fraudulent Practice. 
 

� Must fill the Tender forms/documents in the format provided including all 
the forms 

 

�  Tender Submission Letter 
�  Tenderer Information Form 

�  Historical Contract Non Performance and Pending Litigation  
 and Litigation History 

�  Financial Situation and Performance �  
Sources of Finance 

�  Average Annual Turnover �  
General Experience  
�  Specific Experience 
�  Experience in Key Activities 

 
Page 20 of 37 
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Failure  to  produce  these  certificates  and  filling  the  forms  will  lead  to  
automatic disqualification of the candidate. Evaluation shall be on a Yes / No 
Criteria. 
 

NB: All copies that require certification to be certified by an Advocate and 
Commissioner of Oaths, High Court of Kenya 

 
 

 
  

14
 

15 
16

 
17 
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SECTIONIV-APPLICATIONFORMS 
 
1. ApplicationSubmissionLetter 

Date: ...............................................[insert day, month, and year] 
ITTNo. and title: ............................................... [insert ITT number and title] 

To:  ...............................................[insert full name of Procuring Entity] We, the undersigned, apply to be 
prequalified for the referenced ITT and declare that: 

a) No reservations: We have examined and have no reservations to the Prequalification Document, including 
Addendum(s)No(s),issuedinaccordancewithITA8:[insertthenumberandissuingdateofeachaddendum]. 

b) Noconflictofinterest:WehavenoconflictofinterestinaccordancewithITA5.7; 
 

c) Eligibility: We (and our subcontractors) meet the eligibility requirements as stated ITA 5, we have not been 
suspendedbytheProcuringEntitybasedonexecutionofaTender/Proposal-SecuringDeclarationinaccordance 
withITA5.8; 

SuspensionandDebarment:We,alongwithanyofoursubcontractors,suppliers,consultants,manufacturers,or 
serviceprovidersforanypartofthecontract,arenotsubjectto,andnotcontrolledbyanyentityorindividualthat 
issubjectto,atemporarysuspensionoradebarmentimposedbythePPRA.Further,wearenotineligibleunder 
theKenyalawsorofficialregulationsorpursuanttoadecisionoftheUnitedNationsSecurityCouncil; 

State-owned enterprise or institution: [select the appropriate option and delete the other] [We are not a state- 
owned enterprise or institution] / [We are a state-owned enterprise or institution but meet the requirements of 
ITA5.9]; 

f) Subcontractors and Specialized Subcontractors: We, in accordance with ITA 24.2 and 25.2, plan to 
subcontractthe following key activities and/orparts of the works or supply 
contracts:............................................... [InsertanyofthekeyactivitiesidentifiedinSectionIII-
4.2(a)or(b)or4.3(a)or(b)whichtheProcuringEntity 
haspermittedunderthePrequalificationDocumentandwhichtheApplicantintendstosubcontractalongwith 
completedetailsoftheSpecializedSubcontractors,theirqualificationandexperience] 

 
(g) Commissions,gratuities,fees:We declarethatthefollowingcommissions,gratuities,orfeeshavebeenpaidor 

aretobepaidwithrespecttotheprequalificationprocess,thecorrespondingTenderingprocessorexecutionof 
theContract: 

 
Name of Recipient 
 

Address Reason Amount 

[insert full name for 
each occurrence] 

[insert street/ 
number/city/country] 

[indicate reason] [specify amount 
currency, value, 
exchange rate and 
KENYA 
SHILLINGequivalent] 

________________ 
________________ 
________________ 
________________ 

________________ 
________________ 
________________ 
________________ 

________________ 
________________ 
________________ 
________________ 

________________ 
________________ 
________________ 
________________ 

 

[Ifnopaymentsaremadeorpromised,addthefollowingstatement:“Nocommissionsorgratuitieshavebeenor 
aretobepaidbyustoagentsoranythirdpartyrelatingtothisApplication] 
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(h) Notboundtoaccept:Weunderstandthatyoumaycanceltheprequalificationprocessatanytimeand 
thatyouareneitherboundtoacceptanyApplicationthatyoumayreceivenortoinvitetheprequalified 
Applicants to Tender for the contract subject of this Prequalification process, without incurring any 
liabilitytotheApplicants,inaccordancewithITA26.1. 

(i) True and correct: All information, statements and description contained in the Application are in all 
respecttrue,correctandcompletetothebestofourknowledgeandbelief. 

 
Signed...............................................[insertsignature(s)ofanauthorizedrepresentative(s)oftheApplicant] 

Name ...............................................[insert full name of person signing the Application] 
In the capacity of ............................................... [insert capacity of person signing the Application] 

DulyauthorizedtosigntheApplicationforandonbehalfof:Applicant'sName............................................... 
[insertfullnameofApplicantorthenameoftheJV] 

Address ............................................... [insert street number/town or city/country address] 

Dated on ...............................................[insert day number] day of [insert month], [insert year] 

[For a joint venture, either all members shall sign or only the authorized representative, in which case the 
power of attorney to sign on behalf of all members shall be attached] 
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2. Form ELI -1.1 - Applicant InformationForm 

Date:......................................................[insert day, month, year] 
 
ITT No. and title:...................................................... [insert ITT number and title] 

 
Page......................................................[insert page number]of [insert total number]pages 
 

Applicant's name 
[insert full name] 
In case of Joint Venture (JV), name of each member: 
[insert full name of each member in JV] 
Applicant's actual or intended country of registration: 
[indicate country of Constitution] 
Applicant's actual or intended year of incorporation: 
[indicate year of Constitution] 
Applicant's legal address [in country of registration]: 
[insert street/ number/ town or city/ country] 
Applicant's authorized representative information 
Name: [insert full name] 
Address: [insert street/ number/ town or city/ country] 
Telephone/Fax numbers: [insert telephone/fax numbers, including country and city codes] 
E-mail address: [indicate e-mail address] 
1. Attached are copies of original documents of 
 Articles of Incorporation (or equivalent documents of constitution or association), and/or documents of 
registration of the legal entity named above, in accordance with ITA 5.6. 
 In case of JV, letter of intent to form JV or JV agreement, in accordance with ITA 5.3. 
 In case of state-owned enterprise or institution, in accordance with ITA 5.9 documents establishing: 
Legal and financial autonomy 
Operation under commercial law 
Establishing that the Applicant is not under supervision of the Procuring Entity 
2. Included are the organizational chart, a list of Board of Directors, and the beneficial ownership. 
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3. Form CON 2 - Historical Contract Non-Performance, and Pending Litigation and  
 Litigation History 

 
[The following table shall be filled in for the Applicant and for each member of a Joint Venture] 
Applicant’s Name: [insert full name]  
Date: [insert day, month, year]  
Joint Venture Member’s Name: [insertfull name]  
ITT No. and title: [insert ITT number and title]  
Page [insert page number] of [insert total number] pages 
 
 
Non-Performed Contracts in accordance with Section III, Qualification Criteria and 
Requirements 
 Contract non-performance did not occur since 1st January [insert year]specified in Section III, Qualification 
Criteria and Requirements, Sub-Factor 2.1. 
 Contract(s) not performed since 1st January [insert year] specified in Section III, Qualification Criteria and 
Requirements, requirement 2.1 
Year Non- performed 

portion of 
contract 

Contract Identification 
 

Total Contract Amount 
(current value, currency, 
exchange rate and 
KENYA SHILLING 
equivalent) 

[insert 
year] 

[insert amount 
and percentage] 

Contract Identification: [indicate complete contract name/ 
number, and any other identification] 
Name of Procuring Entity: [insert full name] 
Address of Procuring Entity: [insert street/city/country] 
Reason(s) for nonperformance: [indicate main reason(s)] 

[insert amount] 

Pending Litigation, in accordance with Section III, Qualification Criteria and Requirements 
 No pending litigation in accordance with Section III, Qualification Criteria and Requirements, Sub-Factor 2.3. 
 Pending litigation in accordance with Section III, Qualification Criteria and Requirements, Sub-Factor 2.3 as 
indicated below. 
Year of 
dispute 

Amount in dispute 
(currency) 

Contract Identification Total Contract 
Amount (currency), 
USD Equivalent 
(exchange rate) 

insert year] [insert amount] Contract Identification: [indicate complete 
contract name, number, and any other 
identification] 
Name of Procuring Entity: [insert full name] 
Address of Procuring Entity: [insert 
street/city/country] 
Matter in dispute: [indicate main issues in 
dispute] 
Party who initiated the dispute: [indicate 
“Procuring Entity” or “Contractor”] 
Status of dispute: [Indicate if it is being 
treated by the Adjudicator, under Arbitration 
or being dealt with by the Judiciary] 

[insert amount] 

Litigation History in accordance with Section III, Qualification Criteria and 
Requirements 
 No Litigation History in accordance with Section III, Qualification Criteria and Requirements, Sub-Factor 
2.4. 
 Litigation Historyin accordance with Section III, Qualification Criteria and Requirements, Sub-Factor 2.4 
as indicated below. 
Year of 
award 

Outcome as 
percentage of Net 
Worth  

Contract Identification Total Contract 
Amount (currency), 
USD Equivalent 
(exchange rate) 
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[insert year] 
 
 
 
 
 
 
 
 
 
 
 

[insert percentage] Contract Identification: [indicate complete 
contract name, number, and any other 
identification] 
Name of Procuring Entity: [insert full name] 
Address of Procuring Entity: [insert 
street/city/country] 
Matter in dispute: [indicate main issues in 
dispute] 
Party who initiated the dispute: [indicate 
“Procuring Entity” or “Contractor”] 
Reason(s) for Litigation and award decision 
[indicate main reason(s)] 

[insert amount] 
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data 

 
 

4. Form FIN – 3.1 - Financial Situation and Performance 

 Financial Situation and Performance 

[The following table shall be filled in for the Applicant and for each member of a Joint Venture] 

Applicant's Name:................................. [insert full name] 

Date: .................................[insert day, month, year] 

Joint Venture Member Name:................................. [insert full name] 

ITT No. and title:................................. [insert ITT number and title] 

Page................................. [insert page number] of [insert total number] pages 

1. Financial 
 
 

Type of Financial information in 
(currency) 

Historic information for previous _[insert number] years, 
[insert in words] 
(amount in currency, currency, exchange rate*, USD equivalent) 

 Year 1 Year 2 Year 3 Year4 Year 5 

Statement of Financial Position (Information from Balance Sheet) 

Total Assets (TA)      

Total Liabilities (TL)      

Total Equity/Net Worth (NW)      

Current Assets (CA)      

Current Liabilities (CL)      

Working Capital (WC)      

Information from Income Statement 

Total Revenue (TR)      

Profits Before Taxes (PBT)      

Cash Flow Information  

Cash Flow from Operating Activities      

* Refer ITA 14 for the exchange rate 



26 

 

 

5.2 SourcesofFinance 

[The following table shall be filled in for the Applicant and all parties combined in case of a Joint Venture] 
 

Specify sources of finance to meet the cash flow requirements on works currently in progress and for future contract 
commitments. 
 
 

No. Source of finance Amount (Kenya shilling equivalent) 

1 
 
 

 

2 
 
 

 

3 
 
 

 

 
 
 

 

 

 
5.3 Financialdocuments 

The Applicant and its parties shall provide copies of financial statements for currentyears pursuant Section III, 
Qualifications Criteria and Requirements, Sub-factor 3.1. The financial statements shall: 

a) reflectthefinancialsituationoftheApplicantorincaseofJVmember,andnotanaffiliatedentity(suchasparent 
companyorgroupmember). 

b) Beindependentlyauditedorcertifiedinaccordancewithlocallegislation. 

c) Becomplete,includingallnotestothefinancialstatements. 

d) Correspondtoaccountingperiodsalreadycompletedandaudited. 

Attachedarecopiesoffinancialstatements1forthe[number]yearsrequiredabove;andcomplyingwiththe 
requirements 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

1If the most recent set of financial statements is for a period earlier than 12 months from the date of Application, the reason for this should be justified. 
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6 Form FIN - 3.2 - Average Annual Construction or Supply ContractsTurnover  

[The following table shall be filled in for the Applicant and for each member of a Joint Venture] Applicant's 

Name:.................[insert fullname] 

Date:.................[insert day, month, year] 

Joint Venture Member Name:.................[insertfull name] 

ITT No. and title: [insert ITT number and title] 

Page.................[insert page number] of .................[insert total number] pages Table A (Complete 

if Contractor) 

 

Annual turnover data (construction only) 
Year Amount  

Currency 
Exchange rate* USD equivalent 

[indicate 
calendar year] 

[insert amount and indicate 
currency] 

  

    
    
    
    
 Average Annual 

Construction 
Turnover ** 

 

 

* Refer ITA 14 for date and source of exchangerate. 

** Total Kenya shilling equivalent for all years divided by the total number of years. See Section III, 
Qualification Criteria and Requirements, 3.2. 
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Table B (Complete if Supplier) 
 

Annual turnover data (Supply contracts) 
Year Amount  

Currency 
Exchange rate* USD equivalent 

[indicate 
calendar year] 

[insert amount and indicate 
currency] 

  

    
    
    
    
 Average Annual 

Construction 
Turnover ** 

 

 
Refer ITA 15 for date and source of exchange rate. 
 

** Total Kenya shilling equivalent for all years divided by the total number of years. See Section III, Qualification 
CriteriaandRequirements,3.2. 
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7 Form EXP - 4.1 - General Construction or Supply or service Contract Experience (Selectone) 

[The following table shall be filled in for the Applicant and in the case of a JV Applicant, each Member] 
Applicant's Name: [insert full name]  

Date:........................[insert day, month, year] 

Joint Venture Member Name:........................[insertfull name] 

ITT No. and title:........................[insert ITT number and title] 

Page........................[insert page number] of [insert total number] pages 

[Identifycontractsthatdemonstratecontinuousconstructionworkoverthepast[number]yearspursuantto 
Section III, Qualification Criteria and Requirements, Sub-Factor 4.1. List contracts chronologically, 
according to theircommencement(starting)dates.] 

 

Starting 
Year 

Ending 
Year 

Contract Identification Role of 
Applicant 

[indicate 
year] 

[indicate 
year] 

Contract name: [insert full name] 
Brief Description of the Works performed by the 
Applicant: [describe works performed briefly] 
Amount of contract: [insert amount in currency, mention currency 
used, exchange rate and KENYA SHILLING equivalent*] 
Name of Procuring Entity: [indicate full name] 
Address: [indicate street/number/town or city/country] 

[insert "Prime 
Contractor” or “JV 
Member” or "Sub-
contractor” or 
"Management 
Contractor”] 

  Contract name: [insert full name] 
Brief Description of the Works performed by the 
Applicant: [describe works performed briefly] 
Amount of contract: [insert amount in currency, mention currency 
used, exchange rate and KENYA SHILLING equivalent*] 
Name of Procuring Entity: [indicate full name] 
Address: [indicate street/number/town or city/country] 

[insert "Prime 
Contractor” or “JV 
Member” or "Sub-
contractor” or 
"Management 
Contractor”] 

  Contract name: [insert full name] 
Brief Description of the Works performed by the 
Applicant: [describe works performed briefly] 
Amount of contract: [insert amount in currency, mention currency 
used, exchange rate and Kenya shillings equivalent*] 
Name of Procuring Entity: [indicate full name] 
Address: [indicate street/number/town or city/country] 

[insert "Prime 
Contractor” or “JV 
Member” or "Sub-
contractor” or 
"Management 
Contractor”] 

 

* Refer ITA 15 for date and source of exchange rate. 
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8 Form EXP - 4.2(a) - Specific Construction and Contract Management Experience orSupply 
or service Contract Experience (Selectone) 

[The following table shall be filled in for contracts performed by the Applicant, each member of a Joint Venture, 
and Specialized Sub-contractors] 

 
Applicant's Name:.................... [insert full name] 

 
Date:....................[insert day, month, year] 

 
Joint Venture Member Name:.................... [insert full name] 

 
ITT No. and title:.................... [insert ITT number and title] 

 
Page.................... [insert page number] of.................... [insert total number] pages 

 
 

Similar Contract No. 
[insert number] of [insert number of 
similar contracts required] 

Information 

Contract Identification [insert contract name and number, if applicable] 

Award date [insert day, month, year, e.g., 15 June, 2015] 

Completion date [insert day, month, year, e.g., 03 October, 2017] 

Role in Contract 
[check the appropriate box] Prime 

Contractor  

Member in  
JV 
 

Management 
Contractor 
 

Sub-
contractor 
 

Total Contract Amount [insert total contract amount in 
local currency] 

KENYA SHILLING [insert 
Exchange rate and total 
contract amount in KENYA 
SHILLING 
equivalent] * 

If member in a JV or sub-contractor, 
specify share in value in total Contract 
amount and roles and responsibilities 

[insert a 
percentage 
amount] 

[insert total 
contract amount in 
local currency] 

[insert exchange rate and total 
contract amount in KENYA 
SHILLING equivalent] * 

[insert roles and responsibilities] 
Procuring Entity's Name: [insert full name] 
Address: 
Telephone/fax number 
E-mail: 

[indicate street / number / town or city / country] 
[insert telephone/fax numbers, including country and 
city area codes] 
[insert e-mail address, if available] 
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9 Form EXP - 4.2(a) (cont.) - Specific Construction and/or Contract ManagementExperience 
(cont.) 

 

Similar Contract No. 
[insert number] of [insert number 
of similar contracts required] 

Information 

Description of the similarity in 
accordance with Sub-Factor 4.2(a) 
of Section III: 

 

1. Amount [insert amount in local currency, exchange rate, 
KENYA SHILLING in words and in Figures] 

2. Physical size of required works 
items 

[insert physical size of items] 

3. Complexity [insert description of complexity] 
4. Methods/Technology 
 
5. Construction rate for key 
activities 

[insert specific aspects of the methods/technology 
involved in the contract] 
[insert rates and items] 

6. Other Characteristics [insert other characteristics as described in Section 
VII, Scope of Works] 

 
 
 
 
 
 
 



32 

 

 

10 Form EXP - 4.2(b) - Construction Experience or Supply or service contract inKey 
Activities(selectone) 

Applicant's Name:....................... [insert full name] 

Date:....................... [insert day, month, year] 

Applicant's JV Member's Name:....................... [insert full name] 

Sub-contractor's Name....................... (as per ITA 24.2 and 24.3): [insert full name] 

ITT No. and title:.......................[insert ITT number and title] 

Page.......................[insert page number] of....................... [insert total number] pages 

All Sub-contractors for key activities must complete the information in this form as per ITA 24.2 and 24.3 and 
Section III, Qualification Criteria and Requirements, 4.2. 

1. Key Activity No. One: [insert brief description of the Activity, emphasizing its specificity] 
Total Quantity of Activity under thecontract:   

 
 Information 
Contract Identification [insert contract name and number, if applicable] 

Award date [insert day, month, year, e.g., 15 June, 2015] 

Completion date [insert day, month, year, e.g., 03 October, 2017] 

Role in Contract 
[check the appropriate box] Prime 

Contractor 
 

Member in  
JV 
 

Management 
Contractor 
 

Sub-contractor 
 

Total Contract Amount 
[insert total contract amount 
in contract currency(ies)] 

KENYA SHILLING [insert 
exchange rate and total 
contract amount in KENYA 
SHILLING equivalent] 

Quantity (Volume, number or rate of 
production, as applicable) performed under 
the contract per year or part of the year 
[Insert extent of participation indicating 
actual quantity of key activity successfully 
completed in the role performed]  

Total quantity in 
the contract 
(i) 

Percentage  
participation 
(ii) 

Actual 
Quantity 
Performed  
(i) x (ii) 

Year 1    

Year 2    

Year 3    

Year 4    

Procuring Entity’s Name:  [insert full name] 

Address: 
Telephone/fax number 
E-mail: 

[indicate street / number / town or city / country] 
[insert telephone/fax numbers, including country and 
city area codes] 
[insert e-mail address, if available] 
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2. Activity No. Two 

3. ………………… 

 

 Information 

Description of the key activities in 
accordance with Sub-Factor 4.2(b) of 
Section III: 

 

 [insert response to inquiry indicated in left 
column] 
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SELF DECLARATION FORMS - DEBARRED 

(r.47) 
FORM SD1 

 
SELF DECLARATION THAT THE PERSON/TENDERER IS NOT DEBARRED IN  
THE MATTER OF THE PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT  
 2015. 

I, ……………………………………., of Post Office Box …….………………………. 
being a resident of …………………………………... in the Republic of  
……………………………. do hereby make a statement as follows: - 
 

1. THAT I am the Company Secretary/ Chief Executive/Managing Director/Principal 
Officer/Director of ………  .... ………………………………... (insert name of the 

Company) who is a Bidder in respect of Tender No. …………………... for 
…………………….. (insert tender title/description) for ……………………... (insert 
name of the Procuring entity) and duly authorized and competent to make this statement. Kenya 
Subsidiary Legislation, 2020 

 
2. THAT the aforesaid Bidder, its Directors and subcontractors have not been debarred from 
participating in procurement proceeding under Part IV of the Act. 
 

3. THAT what is deponed to hereinabove is true to the best of my knowledge, 
information and belief. 
 

………………………………….  ………………………………. …………….. 
(Title) (Signature) (Date) 
 
 

Bidder Official Stamp 
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FORM SD2 

SELF DECLARATION FORMS - CORRUPT OR FRAUDULENT PRACTICE 

SELF DECLARATION THAT THE PERSON/ TENDERER WILL NOT 
ENGAGE IN ANY CORRUPT OR FRAUDULENT PRACTICE 

 

I, ……………………………………. of P. O. Box ………………………. being a 

resident of …………………………………... in the Republic of 
………………... do hereby make a statement as follows: - 
 

1. THAT I am the Chief Executive/Managing Director/Principal Officer/Director of 
………  .. ………………………… (insert name of the Company) who is a Bidder in 
respect of Tender No. …………………... for ……………………... (insert tender 
title/description)  
for ……………… (insert name of the Procuring entity) and duly authorized and  
competent to make this statement, Kenya Subsidiary Legislation, 2020 
 
2. THAT the aforesaid Bidder, its servants and/or agents /subcontractors will not engage 

in any corrupt or fraudulent practice and has not been requested to pay any 
inducement to  
any member of the Board, Management, Staff and/or employees and/or agents of  
……………………... (insert name of the Procuring entity) which is the procuring 
entity. 

3. THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not 
offered any inducement to any member of the Board, Management, Staff and/or 
employees  
and/or agents of ……………………... (name of the procuring entity) 
 
4. THAT the aforesaid Bidder will not engage /has not engaged in any corrosive practice with 
other bidders participating in the subject tender 
 

5. THAT what is deponed to hereinabove is true to the best of my knowledge 
information and belief. 

 

 
 

…………………………………   ………………………… (Title)  (Signature) 
 
 

Bidder’s Official Stamp 
 
 
 
 
 
 

  



 

Request for Review 
 

FORM FOR REVIEW (r.203 (1))  

 

PUBLIC PROCUREMENT ADMINISTRATIVE REVIEW BOARD 

APPLICATION NO…………….OF……….….20……... 

BETWEEN 

…………………………...……………………………….APPLICANT  

AND 

…………………………………RESPONDENT (Procuring Entity) 

 

Request for review of the decision of the…………… (Name of the Procuring Entity of ……………dated the…day of 

………….20……….in the matter of Tender No………..…of …………..20….. for ......... (Tender description). 

REQUEST FOR REVIEW 

 I/We……………………………,the above named Applicant(s), of address: Physical address…………….P. O. Box  
No…………. Tel. No……..Email ……………, hereby request the Public Procurement Administrative Review Board to review 
the whole/part of the above mentioned decision on the following grounds , namely: 

1.  

2.  

By this memorandum, the Applicant requests the Board for an order/orders that:  

1.  

2.  

SIGNED ………………. (Applicant) Dated on…………….day of ……………/…20…… 

___________________________________________________________________________ 

FOR OFFICIAL USE ONLY Lodged with the Secretary Public Procurement Administrative Review Board on…………day of 
………....20….……… 

SIGNED  

Board Secretaryhational Bank Building, 11th Floor, Harambee Avenue 

P.O Box 58535- 00200, Nairobi Kenya 

Telephone: +254 020 3244000, 2213106/7 

Email: info@ppra.go.ke 

Website: www.ppra.go.ke 
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